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JlommonauTeNbHas IpodeccrHoHaIbHAs TPOrpaMMa MoBbILIEHUS KBAIU(HKALUK
paspaboTaHa B COOTBETCTBHH C EauHBIM TapupHO — KBaTH(QHKALHONHILIM
CIPaBOYHUKOM padoT u mpodeccuit paboumx, yTBepxkaeHHbIM IlocraHoBieHHEM
Muntpyna P® ot 05.03.2004 N 30, KpanudukaunoHHBIM CHPaBOYHHKOM
NODKHOCTEH pyKOBOOMTENeW, CINeUMaJuCTOB W ApYyrux ciIyxamux (yTB.
nocraHosieHueM Munrtpyna PO ot 21 asrycra 1998 r. N 37) (c u3MeHeHUAMH U
JOTIOJTHEHUSMH ).

JlononHuTeNnbHasE MpoQ)eCCUOHaNbHAs porpaMma MoBbllleHUs KBATH(DUKALHH
paccMoTpeHa U ofo0peHa Ha 3aceJlaHld MEeTOJMYeCKOH KOMMCCHH Mpernojasare/ien
SKOHOMHUYECKHUX U YIIPaBJIIEHYECKHUX NUCIHUIIIUH
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IlanHas mnporpaMma TmpejHa3HaueHa Juisd ciylaTtenael, HCHOOAB3YIOUIMX B CBOCH
IpOhEeCCHOHAIBHOM AeSTeIBHOCTH IePCOHAIBHEIH KOMIILIOTED.
Ileas: popmupoBarre HHGOPMALIMOHHON IPaMOTHOCTH CIyILATE/NeH KaK COBOKYITHOCTH 3HaHHH,
yMeHHH, TpodhecCHOHaNBHEIX KOMIETEHIHH ¢ HCMOIb30RAHHEM WH(OPMALIMOHHBIX TEXHOIOIMH,
dopMHEpOBaHHE YMEHHH  pPAllHOHAIBHOH MESTENBHOCTH [0 COCOTABIEHHIO H O(DOPMIIEHHIO
IOKYMEHTOB, TIOHCKa, aHaTH3a, CHHTe3a WHpOpMAalHH, NpHOOpeTeHUe yMEHHMH HMCIOIb30BaHMs
MIEPCOHATBHOTO KOMMBIOTEPA B MPOHECCHOHANTBHOMR AESTENBHOCTH.
[LranupyemMble pe3yabTaThl 0CBOEHHS MPOrPAMMBI MOBLIIEHH KBATHUKALNH:
Pe3ynbraroM OCOBOECHMS IHPOIPaMMbl SBJSETCS OBJAJACHME ClyLIaTe/siMK  CJIeAyIOLIUMHU
npohecCHOHATEHBIMUA KOMITETEHITHSIMU:
oopMIISITE, POBEPATH MPABUILHOCTL COCTABICHHUS, 00CCTICUMBATL XPAHEHHUE OPraHU3al[HOHHO-
pacmopAAUTENLHEIX, TOBAPOCONPOBOAUTENLHEIX M HMHBIX  HCOOXOAUMEIX JOKYMEHTOB ¢
HCIIOIB30BAaHUEM aBTOMAaTU3UPOBAHHBIX CHCTEM,
HCIIONB30BaTh HH(OPMAIIHOHHBIE PECYPCHI IS MOUCKA H XpaHEeHHs HHpopmalmu; obpabaTreiBaTh
TEKCTOBYIO ¥ TaOIMYHYIO HH(OPMAIHIO.
B pesynpTare 0CBOSHHS NMPOTPaMMBI MOBbIIIEHHS KBAIMPHKALMH ClYIATE b JIOJIKEH YMETh:
ucnoab3osats [1K s 00pabotku uHGOpMaLHU, COCTABACHUS U PeIAKTHPOBAHHUS JOKYMEHTOB!
COCTABIISITH AITOPUTMEI TTOMCKA, aHATN3A H CHHTE3a HHPOPMAIIHH;
OCYIIECTBIATE KOMMYHHAKATHBHBIE CBA3H ¢ HCIob30Banuem [1K.
B pesynpTare 0CBOSHUS IPOrpaMMbl IOBBIIICHHUS KBATH(DHKAIHH CIYIIATSIDL T0KCH 3HATD!
HasHaueHue, QyHKUHU, ycTpoiictBo IIK, OCHOBHBIE MOHSTHS W BO3MOMKHOCTH TEKCTOBOTO
pENAKTOpa,  CHCTEMBl MEKTPOHHBIX TaOMWI U1 pelIeHHs TPUKIaIHBIX 3a1ad, (YHKIHH,
BO3MOXHOCTH KOMIIBIOTEPHBIX CHPABOYHBIX IPABOBBIX CHCTEM, OCHOBHBIE TEXHOJIOTHH
3NEKTPOHHBIX KOMMYHUKAIIAHN, TEXHOJIOTHIO MOMcKa HHpoOpMalUH B HHDOPMAIMOHHO-
TENeKOMMYHHUKaLMOHHOM cetu "Hurepuer".



YUYEBHBIN IJIAH

JAOTIOTHUTEIbHOI NPodeccHOHATBHOI MPOrPaMMBbI NMOBBICHHUH KBAJIHPHKALINN
OcHoBbI HH)OPMALHOHHOH IPAMOTHOCTH

Ne HaumeHnoBanue yueOHbIX Tpynoemk | Bujbl yuedubix 3aHsTHH Bua, gpopmer
NnpeaMeTOB, KYpPCOB, THCUHIUTHH OCTb, B TOM HHCNE! arrecralumn
BCEro 4ac. NEeKUMH NpakTH4YEeCKHe
3aHATHA

1. | Ob6mee ycrpoiictBo u pabota 4 2 2
KOMIIBHOTEpA.

2. | CereBble TEXHOJIOTHH MepeIaYu 8 2 6
JAHHBIX.

2.1. | Internet. 4 1 3

2.2. | DnexTpoHHas moYTa. -+ 1 3

3. | MMaker  nporpamm  Microsoft 18 6 12
Office.

3.1. | TekcroBbli npoueccop 6 2 4
Microsoft Word.

3.2. | Tabauynbii Ipoueccop 6 2 4
Microsoft Excel.

3.3. | Cuctema  VYmpasnenus  bBasamu 6 2 4
Jansbix Microsoft Access.

4. | CnenuanuznpoBaHHbIE 4 2 2
porpaMmeI: CIIC «I'apaHT,

«KoneyanTant [Loe»

4.1. | CupaBouHble IOHMCKOBBIE CHCTEMBI 4 2 2
«'apanT» 1 «KoncyasrantlImocy.

S. | Hrorosas artrecranusi. 3adeTHoe 2 2 | Urorosas arrectauus -
sausTue. JupdepeHuupoBaHHbIi andpepeHUMpoBaHHbI i
399eT. 3a4€T.

Hroro: 36 12 24




Kanennapuniit yueOnbiit rpaguk

Cpoxk o0yuenus: 36 yacos, 1 Henens
Pe:xum ayANTOPHBIX 3aHATHII: 6 — 8 9acoB B ICHE
Popma obyuenus: 6e3 OTpeiBa OT padOThI

Ilepuon oOy4enusi ( 1 Hepenst) | KosimdecTBo | B TOM 1ucae
4acos, -
1 neHnb 6 R 0 |
2 IeHb 6 1 T, 511
3 neHb 6 2T, 411
4 neHn 6 2T,411
5 JeHb 6 2T, 411
6 IeHb 6 2T.4:11
HUroro 36 12T,24 11

T — Teopetudeckoe obyueHue,
IT — npakruyeckoe oOyueHue



